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(1) »]% & yp pa^ a|iaBL'feiQn of the Records Msdhania&tion 

eaaBa hmaan on Tussday# IS Itovesiber# la Boesa 2927 R & S Building. 

| is worising the Assistant Executive Officer# HD/P# 

in. pr esenting this eours©# ^S&ich is dssignad to i ajprev© the 
proGedura used in HI naiaa files. Bggo U a^n.'t lac in gs 
students end auditors. Although the mjority of the _ 
students are from the SSD/P# there as® eoa® fsaa the 39/ 1. Shis 
eours© yin be presented on a teOf-tisa basis for tra© weeks. 

(2) On Friday, 8 Scveaber, leertoed on resources 

of East Asia for die IAS course. 

(3) Beading Techniqu es #3 9 started it® third week of class®® 
on Tuesday# 12 SOwaabsr. 


w i students dropp^l the eour®©# one 

bemuse of sudden y®-sch@duling of a full*>tiEa language training 
program <mft the ether because of pressur© of office work. There 
are now stu&ant® attending classes. 
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B. intelligence Orientation 

(1) Intelligence Oriontation $L5 ended on Friday, 8 Eoveasber. 
Students reacted scat ffevembly in their critiques to the course 
content and admini stration . She course was administered in 
functional units in the following orders Introduction to Intel- 
ligence# Production, GoUeetion# Support and Operation®. ®jis 
arrangement sesas to have contributed to better studsnt under- 
standing and appreciation. 


(2) The Support Exhibit and the Intelligence Products Exhibit 
were both enthusiastically received by students. In addition to 
its regular exhibit# the Office of Personnel demonstrated^ tha new 
Fiasco-writer eystsa for processing personnel record^ vS ’ 
products Exhibit, — 


Isas ecEpletely revised "Its;; 
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(3) 1,0. 9 s Suggest iMaibit i© feeing eoosdis&ted fey 


is doing a fins job. It rill fee a,pgP3ei&t©Bl if all 
details of esMfeita. ineludiag ot ©toH siss, feresk^dsrii panel®, 
©to. ©T© referred to 


is -fee &m person ia a 


storage ©r-@ limits, end 
gs®iti®s to keep a fair fealsae© ©eseji oadaifeit® @s& aa effective 
■overall layout. . 


{%) C©l©nSl L. Ea ®aaiw»j jyttijyna^y WASTWSwutsr y 

the Support H&Mblt, and* Senegal L. Truseott, Bsputy Sirsetor 
(eoor&imtian) , attended th© XntelJLigenee Products JM?lbit° 
(teral Sruscott stated that tfe© invitation® seat to r®grasest&« 
tivss of other SAC Agencies to attend th© Maifeit proridsd a 
good aisrfeod of ia^soviag intar«A@emoy cooperation. Is addition 
to t&@ 10 studsat©, approatotely 31 Agency personnel attended 
13a© Support Sshibit, eM about attended iS&s SatsHigeae© . 
S'rsduets Ej&ibit. 


(5) Five noon^tiiss ©©vis®, dealtag rith ares surveys, were 
©ttenabgd fey about 50 percent of the X.O. student body. 


0s 12 JScmsafees* 


CIA 


Bm± &3 lecture for rsturaess. ®a Mil present tfe© lectures 

is on leave neirfe issatSa. 



fes prised for vis© ia "Wm ©gsratien® Support ia toamry. 


«Ue& m t2s© Logistics Qffisers for HB, SI, 
SI, S®, SR, HM, and M Asm Mvisi cm© os 6 Efevsssber to discus® 
tb© recent Supply IsMbocik for Field fes© Officers, $te@ various 
Logistics Officers vser© requested t© srnlm tfee JHassSbesk sad to 
dstsmiffi© tte© magber repaired for field distribution ia ©aeb area. 
Rs^ussts for ©spies for field distribution rill fe@ directed to 
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the Ovsrssss iteaeh, Operations School, 


(fe) Sso S3 R sefeedal© eSjaa gs© vs©r® arranged rib- 


and agprowed by 


vsMefe rill iffip&Qvit^ieeSifel©" to us© 


tfeQ aufiit@ri.vga for film® during tfe© ©eotpd- '»e®k of tfe© Operation© 


riU pesssit bettor use of el&ssrosza epaes. Operation© School 
eecpsraiion is certainly appreciated. 
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(5) infosfig&l siffwar by 


•■A'” 


of training needs in 


tha Office ©f Personnel is continuing* 35 s© 
covering th® i^srsosasel ISpoc&sosBenfe UI vision, has bean sufc©itt 8 & 
to t&e Chief, Operations Support Ifeculty* It has been decided 
that a separate written report will b® rendered cm each ©agsaeat 
of the Offlca of Parsons®! ^bdda is surveyed. Subsequently, on 
©vamXX (snsssBry) report covering the entire Office of Personnel 
win be prepared. 


( 6 ) 


vtaitad the Bl SEatch and Poach Sscfeim of 
th© Sasapl©, Practice, and 


BI a ad reviewed wi^il , 

2 est problems for -S&e Dispatch ana Bousfe Isctiwe for Mninistsa^ 
tiv© Psrsea&ures. 


(T) 


Chief, Foreign Sngpsr t Staff of the 


Office of Security, and osae of Ms assistants, 
visited the Operations 8 uroort gfeculty to discuss cable and 
dispatch procedures with. 


wished t© see the training aids and issnu&li used f es? teaching 
cable and dispatch procedure© because h® intends to set up 
procedures for training t&© clerical personnel in the Office of 


0 . GSM Crleatatica Officer 


(§) On 12 Seweaber the 6X& ©sview «a» conducted for 

p$r@®a@o 
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(2) On 12 lOTsaabasfol edar@ssj<sd a group in 

Cffie era* Advanced Ccurs&'-at Fort HMabird. 

Fo Qjsrlml Staining 

«»rnwTwmra3CTr«TTOOa» MMM W imarw caMiia 


(1) During the weds of fc Hovssiber ther © war© people in 

Clerical induction lining. Of these* 
for the first ti®3. During the 
people in Clerical Orientation. 

(2) !Efea results of tbs official Agency tents administered 
by Clerical Induction to entrsace-oa-duty esspLoyeso tor the week 
of h ftowaabsr were as follows: of people tested in shorthand* 

qualified* of | tested in typewriting,] qualified. 
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(3) On h ©ad 5 Remaster Slorleal Refresher S&aiaing instructed 
te® groups of €SR ©aplcy®©© in one-hour sessions on the unusual 
features of the special 2M Executive Electric S&pasriter. 

(*) Igw isstal typewriting tables to replace the wooden tables 
in the typing voems oS Clerical Refresher and Clerical Induction 
have been delivered and assembled during tto® week, fhegr are 
most satisfactory* being sturdy* goad looking* end usable for 
either typewriting or shorthand Instruction* 
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bssrtranln® 

12 SOvsssiber. During Ms absence. 



is serving as Acting Chief of the Orientation F&eulty 


father died this last week end. 


will be on leave approximately one week. 
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serious illness of his Esatter^ln-tor. 


D. 


8 Etovssa 'tor to replae® 

Office of Personnel on 18 lOTeabfsr. 


reported to the X nfeaOUL^snee School an 

will Export to the 
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